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IToJs10:xeHMe 0 IIKOJLHOM
0n0/IMOoTeKe MyYHHMIMIIAJIBLHOTO 0I015KETHOT O
001meo0pa3oBaTeILHOIO YUpPeKIeHU S

«Yoeeckass COLI um. [IlementbeBa I1.B.» IMP PT

. O01mme moJ10KeHUuo

1. Hacrosmee rmonoxkeHue  pa3pabOTaHO B COOTBETCTBHUM  C
®denepanbHbIM 3akoHOM «O0 oOpa3oBanuu B PD» Ne273-03 ot 29.12.2012
r., TUIIOBBIM TIOJI0KEHNEM 00 001Ie00pa30BaTEILHOM YUPEKICHHH, Y CTABOM
00pa30BaTENBLHOTO YUPEKICHUS.

2. bubnuoteka spisiercs nonpasaeneHueM MBOY «Y6eesckas COI
uMm. JlementeeBa I1.B.» (mamee - oOmieoOpa3zoBarenbHOE YUPEKIACHHUE),
YUYACTBYIOIIMM B y4eOHO-BOCIIMTATEIILHOM MPOIIECCE B IENAX 0OeCreueHUs
IpaBa YYaCTHHKOB 00pa30BaTeIbHOIO Mpoliecca Ha OECIUIaTHOE MOIh30BaHUE
O6uOMOTeYHO-NH(POPMAITIOHHBIMHU PECYpPCaMHu.

3. Lemn  Oubmmorekn  0O0mIEOOPa30BATENBHOTO  YUPEHKICHHS
COOTHOCATCS C LEJSIMU 0011e00pa30BaTEIHLHOTO YUPEXKICHUS:
¢dopmupoBaHue OOIIEH KyJIbTYpbl JMYHOCTH OOYYArOIIMXCS HAa OCHOBE
YCBOGHUS 00s3aTENBHOTO0 MHUHHMMYyMa COJAEpKaHHs 00I1e00pa3oBaTeIbHBIX
nporpamM, HMX ajanTtanus K JKU3HU B OOIIECTBE, CO3JJaHUE OCHOBBI JUIS
OCO3HAaHHOTO BBIOOpPAa M TOCIEAYIOIIEr0 OCBOCHHUSA MPOPECCHOHATBHBIX
00pa3oBaTeIbHBIX MpOrpamm, BOCITUTaHUE rPaXXTaHCTBEHHOCTH,
TPyIONMIOOWs, YBaXXEHHS K IIpaBaM M CBOOOJaM 4YeJoBeKa, JIOOBH K
OKpyXaromied npupoze, Poaune, cembe, hopMupoBaHHE 370pOBOTro 00paza
KH3HU.

4. JlearenbHOCTh  OMOJMOTEKHM  OCHOBBIBaeTCA Ha  MPUHIUIAX
JIEMOKpaTHuH, ryMaHHU3Ma, 00111eTOCTYITHOCTH, MpUOPUTETA
00IIIeueI0BeYECKUX [IEHHOCTEH, IrPaskJaHCTBEHHOCTH, CBOOOTHOTO Pa3BUTH
JINYHOCTH.

5. Ilopsaok wHcmonp30BaHUS HMCTOYHMKAMHM HH(OpMaIUM, MepeyeHb
OCHOBHBIX YCIIYT M YCJIOBHUS UX IPEIOCTaBIECHUS ONPEAEISIOTCS HACTOSAIIUM
[Tonoxxennem u IlpaBunamu nonb30BaHUS OUONIMOTEKOH, YTBEPXKIAECHHBIM
JTUPEKTOPOM 00111€00pa30BaTENBHOTO YUPEKACHUS.

6. OOmieoOpazoBaTenbHOE YUPEXKIEHHE HECET OTBETCTBEHHOCTHh 3a
JOCTYIIHOCTh U KauecTBO OMOIMOTEYHO-UH(POPMAIIMOHHOTO OOCTYXKUBaHUS
OMOIMOTEKH.

7. Opranuzanusi  OOCIIY’)KMBaHMSI ~ YYaCTHUKOB  00pa30BaTEIIbHOTO

nporecca MpoU3BOIUTCS
B COOTBETCTBUU c IpaBUIaMU TEeXHUKH 0e3omacHOCTH u
MPOTHBOMOKAPHBIMHU, CAHUTAPHO-TUTHEHUIECKUMHU TPEOOBAHHUSIMHU.
1. 3apauu OudIUOTEKH
OCHOBHBIMU 331a4aMU OMOIMOTEKH SBISIOTCS:

a) obOecneyeHWe  y4JaCTHHKaM  0Opa3oBaTeIbHOrO  Iporiecca
oOyyaromumMmcsi, MelIaroru4eckuM pabOTHUKAM, POIUTENSAM OOydaroluxcs
(mamee - moyib30BaTeNsM) — JOCTyHa K HH(DOpPMALUM, 3HAHUAM, HJIESIM,
KYJIbTYPHBIM IEHHOCTSM TIIOCPEICTBOM HCIIOJb30BaHUS OHOIMOTEYHO-
MH(POPMAIIMOHHBIX PECYpCOB  00IIE00pa30BaTEIBLHOIO  YUPEXKICHUS Ha
Pa3IMYHBIX HOCUTENAX: OyMaXHOM (KHMKHBIM (OHI, (HOHJ MEepHOIUIECKUX
u3nanuit); mMaroutHoMm (QoHa aymmo- u BuaeokacceT); 1udpposom (CD-




JIUCKH ); KOMMYHUKATUBHOM (KOMITbIOTEPHBIE CETH) U MHBIX HOCUTEIISX;



0) BOCIIMTaHUE KYJIbTYPHOTO M TPAXKITAHCKOTO CAMOCO3HAHUS, TIOMOIIL B COIMATU3AIIH
00yJaroIerocs, pa3BUTHH €0 TBOPUYECKOTO MOTEHITUAIIA;

B) (opMupoBaHHME HAaBBIKOB HE3aBHCHUMOTO OHOJHMOTESYHOTO TIOJB30BATElNsA: OOyUCHHE
MOUCKY, OTOOPY U KPUTHUYECKOH OIleHKe WH(POPMAIINH;

I') COBEpIICHCTBOBAHUE MPEAOCTABISAEMBIX OMOIMOTEKOW YCIyr Ha OCHOBE BHEAPCHHS
HOBBIX MH(OPMALMOHHBIX TEXHOJOTUH M KOMIIBIOTEpPH3AIUU OUOIMOTEYHO-HH(DOPMAITIOHHBIX
mporeccoB, popmupoBaHue KOMPOPTHON OHOTMOTESUHON CPEIbI.

Jist peanu3anuy OCHOBHBIX 3a/1a4 OMOIHOTEKA:

a) hopmupyer GoHa OMOIMOTEYHO-UHPOPMAIIMOHHBIX PECYPCOB 001IE00pa30BaTEIHBHOTO
YUPEIKACHUS:

- KOMIUICKTYET YHUBEpCalbHBIM (HOHA Yy4EOHBIMHU, XYIOKECTBEHHBIMU, HAYYHBIMHU,
CIPAaBOYHBIMHU, MEAATOTHYECCKUMHI U HAYYHO-TIONMYJISIPHBIMUA JOKYMEHTAMH Ha TPAJUIUOHHBIX U
HETPATUIIMOHHBIX HOCUTEISX UH()OPMALINY;

- aKKyMyJupyeT QoH JTOKyMEHTOB, CO3/IaBaeMbIX B 00IIIC00pa30BATEIIEHOM YUPEKICHUH
(myOnmukanmii 1 paboT TeaaroroB 0O0LICOOPAa30BATEIBHOTO YUYPESIKIACHUS, JIYUIIUX HAYYHBIX
paboT u pedepaToB 00yUAOIIUXCS U IP.);

- OCYIIECTBIISIET pa3MeIleHIe, OPraHNu3aIUI0 H COXPAaHHOCTh JIOKyMEHTOB;

0) co3gaet HH(MOPMALIMOHHYIO TPOIYKIIHIO:

- OCYIIECTBIISIET aHATMTUKO-CHHTETUIECKYIO TTepepadOoTKy HH(OpMAIIHH;

- pa3pabaThiBaeT PEKOMEHJATENIbHBIE OMOMMoTrpaduveckre Mmocodus (CIHUCKH, 0030pbI,
yKa3aTeNu U T.I1.);

- obOecrieunBaeT HH(POPMUPOBAHHE OJIB30BaTENCH 00 MHPOPMALTMOHHOW TPOTYKIIHH;

B) ocymiecTBisieT nuddepeHmpoBanHoe ONOINOTEYHO-UH(POPMATHOHHOE 00CTYKUBAHUE
oOyuaromuxcsi:

- TpeaoCTaBiIsIeT MH(POPMALMOHHBIE PECYpChl Ha pa3jIMYHBIX HOCHTENISAX HAa OCHOBE
W3YUYCHUS UX HHTEPECOB U MH(POPMAIMOHHBIX IOTPEOHOCTEH;

- CO3JIaeT YCIIOBHS Ui PEaHM3ally CaMOCTOSTEILHOCTH B OOYyYEHHH, TO3HABaTEILHOM,
TBOPYECKOH JEATCILHOCTH C OMOPOM Ha KOMMYHHUKAIIMIO; CIIOCOOCTBYET Pa3BUTHIO HABBIKOB
camMo00y4eHus;

- OKa3bIBaeT MH(OPMALMOHHYIO NOJAEP)KKY B PEILIEHUH 3a/1a4, BOZHUKAIOLIUX B IIPOLECcCe
uX yuyeOHOM, caMoo0pa3oBaTeNbHON U IOCYTOBOH JI€ATEIbHOCTH;

- OpraHu3yeT MacCOBBIE MEPOMpPHSTHs, OPHUEHTUPOBAHHBIE HAa pa3BUTHE OOUIEH, U
YUTATEIbCKOM KYIbTYPhl TUUHOCTH, COJICHCTBYET PAa3BUTHIO KPUTHUECKOTO MBIIIUICHHUS;

- COJICHCTBYET WIeHaM MEeAarorn4eckoro KOJUIEKTHBA M aJMUHUCTPAIMU YUPEKIACHUS B
OpraHm3alfy 00pa3oBaTEIbHOTO MpoIecca U AOCYra 00 yJaroluXcs;

- PYKOBOJMT BOCIIUTATENbHON paboTOl ¢ KHUTON B TPYMIAX MPOAJIEHHOTO JTHS;

r) ocymiecTBisAeT AU pepeHInpoBaHHOE ONOIMOTEUHO-HH(POPMAITHOHHOE 00CTyKUBaHNE
MeJarorn4ecKux pabOTHUKOB:

- BBIABJISET WMH(OpPMAIMOHHBIE TOTPEOHOCTH W YIOBIETBOPSET 3aIllPOCHI, CBA3AHHBIE C
oOydeHreM, BOCITUTAHUEM H 3JI0POBbEM JICTEI;

- BBIABISAECT WH(OPMAIMOHHBIE MOTPEOHOCTH U YIOBIETBOPSIET 3ampoOChl B 0O0NaCTH
MeJarornyecKuX MHHOBAIIUI 1 HOBBIX TE€XHOJIOTU;

- coaeiicTByeT mpodecCHOHANbHOW KOMIIETCHIIMH, TMOBBIIICHUIO KBalH(pUKAIUH,
MIPOBEJICHUIO aTTECTAllUU; -

co3maeT OaHK Menarornyeckod WHGOpPMAIMU KaK OCHOBBI €IWHON HH(POPMAIIMOHHON
CIIy’)kOBbI  00IIIe00Pa30BATEILHOTO YUPESIKICHUS, OCYIISCTBIIICT HAKOIUICHUE, CHCTEMAaTH3AIUIO
nH(OpMaIIUY TIO TIpeIMeTaM, pa3eaM U TeMawm;

- OpraHusyer JIOCTyHn K OaHKy menarorudeckoid WHGOpManuyd Ha JFOOBIX HOCHUTENSX;
MPOCMOTP JIEKTPOHHBIX BEPCUI MEIArOTHYECKUX H3TaHHI;

- OCYIIECTBIAECT TeKyliee wuHopMupoBanue (qHU uWHGOpPMAIUU, O0030phl HOBBIX

NOCTYIUIGHHH M nyOnukanuid), WH(GOPMHpPOBAHHE PYKOBOJACTBA 00I11€00pa30BaTEIHLHOTO
YUPEKACHUS TI0 BOTIPOCAM YIPABICHUST 00pa30BaTEIbHBIM IPOIIECCOM;



- TMOAJCPXHUBACT JCATEIBHOCTh IEAArOTHYECKUX pAaOOTHUKOB B 00JAacTH CO3JaHUS
MH(QOPMAIIMOHHBIX MTPOIYKTOB;

- cocoOCTBYET MPOBEICHHIO 3aHATUH 1O (POPMHUPOBAHUIO UHPOPMALMOHHONW KYIBTYpPHI;
SBIISICTCS 0a30W Il TPOBEICHHs MPAKTHUECKUX 3aHATHHA M0 pabore ¢ MH(OPMAIMOHHBIMH
pecypcamy;

1) ocymiecTBisgeT Au¢GepeHIIMPOBAHHOE OUOIHOTEIHO-HHPOPMAITMOHHOE 00CTyKUBaHNE
ponuTenei 00yqarmuxCs;

- YAOBJETBOPSET 3alpocChl MOJb30BaTeNIe U WH(GOPMHUPYET O HOBBIX MOCTYIUICHUSX B
OuOIMOTEKY;

- KOHCYJbTHPYET II0 BONPOCAM OpraHU3allMd CEMEWHOTO0 YTEHHs, 3HAKOMHUT C
nH(popMaIKel 0 BOCIUTAHUIO JICTEH;

- KOHCYJIBTUPYET TI0 BOIIPOCaM YUeOHBIX M3JIaHUH I 00yHIarOIIUXCS.

I11. IlpaBuya pa6oTbl OMOIHOTEKH

bubnmoreyno-undopmanionHoe  OOCIy)KMBaHHUE  OCYIIECTBISIETCS ~ HA  OCHOBE
OuOIMOTEeYHO- MH(POPMALIMOHHBIX PECYPCOB B COOTBETCTBHHM C Y4eOHBIM W BOCIHTATEIBHBIM
IUTaHAaMHU 001Ie00pa30BaTEIBHOTO YUPESIKICHHS, POTPaAMMaMHK, POCKTAMU M TUIAHOM PaOOTHI
oubmmorexku. CrIOHCOPCKas MOMOIIb, MOJIYYCHHAss OMOIUOTEKONW B BHJE IICJIEBBIX CPEICTB Ha
KOMILUIEKTOBaHUE (DOHIA U 3aKyIKYy 00OpPYJOBaHUs, HE BJIEUYET 3a COOOW CHMKEHHS HOPMATHBOB
n (unM) aOCONIIOTHBIX pPa3MepoB (UHAHCHPOBaHUS U3 Oro/pKeTa 0011e00pa3oBaTeIbHOTO
yupexjaeHusi. JIeHexHbIe CpelCTBa 3a CHAaHHYK OHOIMOTEKOW MakyjaTypy pacXOIyKTCs Ha
yIy4lICHHE MaTepHaIbHO-TEXHHUECKOW 0a3pl OMONMOTEKH, MOINUCKY MPOpECCHOHATBHBIX
W3JIaHUK, KOMIUIEKTOBaHWE (OHJA JIOKYMEHTOB. B 1enmsx obecriedeHus MOJCpHU3AINH
OuOIMOTEKH B YCIOBUSX MH(OpMaTH3aluu 0oOpa3oBaHUs U B MPEAEIax CPEACTB, BBIICISICMBIX
yupenuTenem, o0eodpa3zoBarenbHOe YUpeKACHUE 00ecTiednBaeT OnOIMoTeKy:

- rapaHTHPOBAHHBIM (uHAHCHPOBaHUEM KOMILJICKTOBAHUS OuOIMOTEYHO-
WH(POPMAIIMOHHBIX PECYPCOB (B CMETE YUPESIKICHHS BBIBOJUTCS OTICIBHO);

- HEOOXOIMMBIMU CITY)KEOHBIMU U TIPOU3BOJICTBEHHBIMU TIOMEIICHUSIMH B COOTBETCTBUU CO
CTPYKTYpOil OMONMOTEKM W HOPMAaTHBAMH II0 TEXHHKE O€30MacHOCTH OSKCIUTyaTalluu
KOMIIBIOTEPOB (OTCYTCTBHE BBICOKOM BIIQ)KHOCTH, 3allBUIEHHOCTH MOMEMICHUS, KOPPO3HOHHO-

AKTUBHBIX HpI/IMCCCf/'I NN BJIGKTpOHpOBOI[ﬂIlIGf/i HI)IJII/I) U B COOTBCTCTBUU C ITOJIOKCHHUAMU
CanlluH;

- COBPEMEHHOMN 3JIEKTPOHHO-BBIYUCIUTEIBHOM, TEIIEKOMMYHUKAIIMOHHOW u
KOMHUPOBAJIbHO- MHOXKUTEIHFHON TEXHUKOW M HEOOXOIUMBIMH MPOTPAMMHBIMH TPOIYKTaAMU; -
PEMOHTOM M CEPBUCHBIM O0CTYKMBAaHUEM TEXHUKU U 000pYyI0BaHUS OUOIHOTEKH;

- OoubMoTeyHON TEXHUKOH " KaHIEJISIPCKIMHA NPUHA/IJICKHOCTSIMH.
OO0mieobpa3oBaTenbHOE YUPEXKAECHUE CO3/1aeT YCJIOBUSA JUI COXPAHHOCTH  ammaparyphl,
o0opynoBaHus U uMyliecTBa 6MOIMoTekH. OTBETCTBEHHOCTh 32 CUCTEMAaTHUYHOCTh M KauyecTBO
KOMIUIEKTOBaHUS OCHOBHOTO (oHIa OMOIMOTEKH, KOMIUIEKTOBaHME ydeOHoro ¢oHma B
COOTBETCTBUM C (ellepaJbHbIMU MEpPEUHsIMU y4eOHHUKOB M y4eOHO-METOIUYECKUX H3aHul,
CO3/laHMe HEOOXOAUMBIX YCIOBMM Ui JAEATENbHOCTH OWOIMOTEKH HECeT PYKOBOIUTENb
00111e00pa30BaTEIBHOTO YUPEXKIECHUS B COOTBETCTBUU C YCTaBOM yupexkaeHus. Pexxum paboTsl
O0uOIMOTEKN ompenensercd 3aBeAyomuM 0ndauorekoi ( OGMOIMOTEKapeM) B COOTBETCTBUU C
IIpaBUJIaMU BHYTPEHHETro pacropsjaka oOiieodpa3oBaresnbHoro yupexaenus. [Ipu onpenenenuu
pexxuma paboTsl OMOIMOTEKH MTPEAyCMaTPUBAETCS BbIJIETICHUE:

- JBYX YacoB paboyero BPEMEHU €)KEHEBHO Ha BBINOJHEHHE BHYTPUOMOINOTEUHOM
paboThI; - OTHOTO pa3za B MECAIl — CAHUTAPHOTO JIHS, B KOTOPBIA 00CITy)KMBaHUE MOJIb30BaTEeH
HE TPOU3BOIHUTCS;

- HE MEHee OJHOrO pa3a B Mecsdll — MEeTOJUYecKoro AHs. B memsx oOecnedyeHus
palMoOHAIBHOTO  MCIONBb30BaHUA HMH(OPMAIIMOHHBIX pPECypcoB B paboTe ¢ JeTbMU H
IOHOIIECTBOM  OubnmoTeka 001eo0pa3oBaTeIbHOIO — YUpPEXKACHUS  B3aUMOIEHCTBYeT ¢
o6ubnmorekamu MuHuctepcTBa KynbTypbl Poccuiickoit ®enepanuu, Pecnyonuku Tarapctas.
VYrpasnenue 6MOINOTEKON OCYIIECTBIISETCS B COOTBETCTBUHU C 3aKOHOIATEIHLCTBOM Poccuiickoi



®denepanun, Pecniybnuku Tatapctan u yctaBoM o01eoOpa3oBaTeabHOTO yupexkaeHus. Oomee
PYKOBOJICTBO JeSITETTHHOCTHIO Ooubmorexn OCYIIECTBIISIET PYKOBOJIUTEIH
00111€00pa30BaTEILHOTO YUPEIKACHUSA. PYKOBOJICTBO OMOIMOTEKOW OCYIIECTBIISICT 3aBEAYIOIINI
OoubnuoTexkol (OMONMMOTEKapb), KOTOPBI HECEeT OTBETCTBEHHOCTh B TIpeaeiax CBoeH
KOMIIETEHIIMH Tiepe] OOIIEeCTBOM M PYKOBOAMTEIEM O0IIEC00pa30BaTENLHOTO YUPEKICHHUS,
O0yJaloMUMUCS, WX POAUTENSIMUA (MHBIMA 3aKOHAMHU TPEICTAaBUTEISIMH) 332 OpPraHU3aIUI0 U
PE3yNbTAThI ACSITEILHOCTH OMOTMOTEKH B COOTBETCTBUH C ()YHKITMOHAIBLHBIMUA OOS3aHHOCTSIMH,
MPETIYyCMOTPCHHBIMU KBaU(UKAIMOHHBIMUA TPEOOBAHUSIMH, TPYJOBBIM JOTOBOPOM U YCTaBOM
00111€00pa30BaTENLHOTO YUPEKACHUSI.

3aBeayroniui OuOIIMoTEKOM (6bubmuoTexapn) Ha3HA4YaeTCs PYKOBOJHTENIEM
00111€00pa30BaTEIILHOTO YUPESIKICHHS, MOXKET SIBJIATHCS YWICHOM MEIarorHuecKoro KOJUIEKTUBA U
BXOJUTh B COCTaB IIEJAarOrMYecKOro CcoBeTa  00Ie00pa3oBaTENbHOTO  YUPEHKICHHS.
Metoauyeckoe CONMpPOBOXKICHHUE JACATEIBHOCTH OHOIMOTEKH OO0ECIeUnBACT — CICIHAUCT
(MeroamcT) MO y4eOHBIM (OHIAM U IIKOJIHHBIM OMOIHMOTEKaM YIpaBleHUS OOpa3OBaHUEM,
VUPSKACHUS CHCTEMbl TIEPEHIOJrOTOBKM U IOBBINICHUS KBaTH(DUKALUK, PETHOHAIBHOTO
MH(POPMAIIMOHHOTO LIEHTPA.

3aBenyroumii  Oubianorexkoil  (OmbnmoTekapb)  pa3pabaThiBaeT M MPEICTABIISAET
PYKOBOJIUTEIIO 00111€00pa30BaTENLHOTO YUPEKICHUS Ha YTBEPKICHHUE CIICAYIOINE JOKYMEHTBI:

a) TIOJIOKEHKE 0 OMOJIMOTEKE, ITpaBuJIa MOJb30BaHUS OMOINOTEKOM;

0) CTPYKTYpY H LITAaTHOE pacrucaHue OuOINOTeKH;

B) IJJAHOBO-OTUYETHYIO JIOKYMEHTAIIHIO;

I) TEXHOJOTHMYECKYI0 IOKyMeHTanuio. [lopsaoKk KOMIUIEKTOBAaHHWS INTata OMOIMOTEKH
00111€00pa30BaTENILHOTO YUPEKACHUS pPErilaMeHTHpYeT ero ycraBoM. Ha paboty B 6uOnmmnoTexy
IPUHUMAIOTCS  JIMLA, HUMEIIIUMe  HEOoOXOAMMYI0  HPO(PECCHOHATIBHYIO  MOATOTOBKY,
COOTBETCTBYIOLIYI0 TpeOOBaHMUAM KBATM(UKAMOHHONW XapaKTEPUCTHKH 10 JODKHOCTH U
MIOJIYyYEHHOM CHEeLMaIbHOCTH, IMOATBEPKIECHHYIO JOKyMEHTaMu o0 oOpa3zoBaHuu U ( WIM)
kBasupuKkauyu. PaGoTHUKN OMOIMOTEK MOTYT OCYLIECTBIAThH MEAATOTHYECKYIO JESTEIbHOCTb.
CoBmenieHue 6101IMOTEeYHO-MH(POPMALTUOHHON u NEeIarorMYeckod  JesITeIbHOCTH
OCYILIECTBISETCS PaOOTHUKOM OHOIMOTEKM TOJIBKO Ha J00pOBOJIBHOM oOcHOBE. TpynoBbie
OTHOILICHUSI pabOTHUKOB OMOIMOTEKH M 00I1€00pa30BaTENBHOIO YUPEXKIAECHUS PEryIupyroTcs
TPYAOBBIM JIOTOBOPOM, YCIIOBHSI KOTOPOTO HE JOJDKHBI INPOTUBOPEUUTH 3aKOHOAATEIbCTBY
Poccuiickoit ®exneparuu o Tpyae.

PaGoTHHKHM OMOIMOTEKN UMEIOT MPaBO:

a) CaMOCTOSITE€IbHO BbIOMpaTh (OPMBI, CpeACTBA U METOAbl  OMOIMOTEUHO-
MH(OPMALIMOHHOTO OO0CIY)KHBAaHHUS OO0pa30BAaTEIBLHOTO M BOCIUTATEIBHOIO IMPOLIECCOB B
COOTBETCTBMHM C IEISIMM M 3ajJadyaMM, YKa3aHHBIMH B YycTaBe o0O0IIeo0pa3oBaTeIbHOTO
YUPEXIECHUS U MOJIOKEHUH 0 OMOIHOoTeKe 00111e00pa30BaTeIbHOIO YUPEKICHHS;

0) IpOBOJIUTH B YCTAHOBJIIEHHOM MOpsAKe (aKyJIbTaTUBHBIE 3aHATHUS, YPOKH U KPYKKH
6unbaMoTeyHo-0u0IMorpaduuecKuX 3HAaHUM 1 UHPOPMALTMOHHOM KYJIBTYpHI;

B) ONpeAesATh UCTOYHUKH KOMIUIEKTOBaHUS MH(POPMALIMOHHBIX pecypcoB; T') M3pIMaTh U

peaTn30BBIBaTh TOKYMEHTHI U3 (POHIOB B COOTBETCTBHH C HHCTPYKIIUEH IO

yuery OubmuoreyHoro ¢GoHIA; 1) ONPENENSITh B COOTBETCTBUM C MPAaBHJIAMHU IOJTH30BAHHS
OuOIMOTEKON

0011e00pa30BaTeIHLHOTO YUpEeXIeHUS, yTBEPKICHHBIMH PYKOBOAMTETIEM
0011e00pa30BaTEIHLHOTO YUPEHKICHUS, W 1O COTIACOBAHUIO C POJMTEIHLCKAM KOMHTETOM WU
MOTICUYUTENLCKIM  COBETOM BHUIBI M  pa3Mepbl KOMIICHCAIMM  yIiepOa, HaHECEHHOTO
[10JI30BATEIIMU OMOIMOTEKH;

€) BHOCUTH TPEAJIOKEHUS PYKOBOAMTENIO 00IIe00pa30BaTEIbHOIO YUPEXKICHHUS IO
COBEpIICHCTBOBAHUIO OIUIATHl TpyJda, B TOM 4YHCIE HaA0aBOK, JOMJaT M TNPEMUPOBAHUS
paOOTHHUKOB OHOJIMOTEKH 3a JONOJHHUTENbHYIO pPadOTy, HE BXOJSNIYI0 B KpPYr OCHOBHBIX
00s13aHHOCTEH paOOTHUKOB OUOIMOTEKH; IO KOMIIEHCAI[MOHHBIM MEPONPUSATHUSAM, CBSI3aHHBIM C



BPEIHBIMH YCIIOBUSIMH Tpyna (OuOiuoTeuHas WbUIb, MPEBBITICHUE HOpPMaTHBAa pabOThHl Ha
KOMITBIOTEPE).

’K) Yy4acTBOBaThb B YIPaBICHUH 0OILIC00pa30BATEIbHBIM YUPEXKIECHUEM B MOPAJIKE,
OTPEIEIIEMOM YCTAaBOM 3TOTO YUPEKICHHUS;

3) UMETh €XKETOAHBIM OTIMYCK 28 KaJeHAapHbIA JHEH U JOMOIHUTEIBHBIA OMIauuBaCMbIi
OTIIYCK B COOTBETCTBUHU C KOJIJIEKTUBHBIM JIOTOBOPOM MEXIy pabOTHUKaMU U PYKOBOJCTBOM
00111e00pa30BaTEIHHOTO YUPEKICHUS WIIH WHBIMH JIOKATBHBIMU HOPMATUBHBIMU aKTaMU;

1) OBITh MPEACTAaBICHHBIMU K pPa3lM4YHBIM (pOopMaM MOOIIPEHHs, HarpajaM MU 3HAKaM
OTJINYHUSL, TPELyCMOTPEHHBIM 7151 paOOTHUKOB 00pa30BaHUs U KYJIbTYpHI;

K) y4acCTBOBAaTh B COOTBETCTBUU C 3aKOHOJATENLCTBOM Poccuiickoit @eneparnuu B padbote
OMOIMOTEYHBIX aCCOIMALIUNA UITH COIO30B.

PaGoTHuKM OMOIMOTEKH 00s3aHbBI:

a) 00ecreYnTh TOJIH30BATEISIM BO3MOXKHOCTh Pa0OTHI ¢ WH(POPMAIMOHHBIMH PECypcaMu
OMOINOTEKH;

0) nH(DOPMHUPOBATH MMOJTH30BATENICH O BUAX MPEIOCTABISIEMbIX OMOINOTEYHBIX YCIIYT;

B) 00€CIeUnTh HAYUYHYIO OpraHu3anuio (JOHI0B U KaTaJOTOB;

r) ¢popmupoBaTh (POHIBI B COOTBETCTBHH C YTBEPKACHHBIMH (efepaibHbIMU MEPEUHIMU
yueOHBIX U3JaHHI, 00pa3oBaTeNbHBIMU MpOrpaMMaMu OOIIE00Pa30BATENBLHOTO YUPEKACHHUS,
WHTEpecaMu, NOTPEOHOCTSIMU U 3alPOCaMH BCEX KAaTErOpuil MOJIb30BaTENCH;

1)  COBEPIICHCTBOBaTh  MH(MOpPMANMOHHO-OMOMMOrpaduueckoe W OMOIMOTEYHOE
OOCITy’)KUBaHHE TI0JIb30BaTENIeH; 00ecreunBaTh COXPAHHOCTh HCIOJb30BaHUS HOCHTENICH
nHPOPMAIINHU, UX CUCTEMATU3aINI0, Pa3MEIIICHHE U XPaHCHHUC,

&) obecrieunBaTh PEXUM pabOThl B COOTBETCTBUM C MOTPEOHOCTSIMM I0JIb30BaTENIeH U
pabotoii 0011e00pa30BaTENBHOTO YUPEKACHUS; 3) OTUUTHIBATHCS B YCTAHOBJICHHOM MOPSJIKE
nepes pykoBoJIuTeNeM 00111e00pa30BaTeIbHOI0 YUPEXKICHHS; 1) MOBBIIATh KBATU(PHUKALIHIO.

ITonp30oBaren GUOIMOTEKH UMEIOT MPaABO:

a) TOJTy4YaTh MOJIHYI0 HHPOPMAIIHIO O cocTaBe OMOIMOoTeuHOro (hoHma, HHPOPMAITMOHHBIX
pecypcax u mpeaoCTaBisieMbIX OUOIMOTEKON yCiIyrax;

0) 10JIb30BaThCA CIIPABOYHO-OMOIMOrpadMuecKuM armaparomM OUOIMOTEKH; B) OIyYaTh

KOHCYJIbTAIIHOHHYIO TIOMOIIb B TIOMCKE W BEIOOpE HCTOYHMKOB MH(OPMAIIHH;

') IOJyYaTh BO BPEMEHHOE ITOJIb30BaHNE Ha AOOHEMEHTE M B YMTAJIHHOM 3aJie TIeUaTHBIE
W3JIaHNS, ayAHOBU3YalIbHBIE IOKYMEHTHI M IPYTHe HCTOYHUKY HH(pOpMaIy;

1) TPOJIEBATh CPOK MOJIH30BAHUS JOKYMEHTAMH; €) MOJTy4aTh TeMaTHYECKHeE,

¢dakrorpadpuueckue, yrouHsonye u oudanorpadpuueckue
CIIpaBKH Ha OCHOBE (PoH/1a OMOIMOTEKH; K) MOJTy4aTh KOHCYJIHTATUBHYIO TOMOIIL B padboTe ¢

uHpOopManreil Ha HeTPaIUIIOHHBIX
HOCHUTEIISIX MTPH MOJB30BAHNUH DJIEKTPOHHBIM U UHBIM 000pY/I0BaHHEM;

3) y4acTBOBAaTh B MEPONPUATHUSAX, IPOBOAUMBIX OMOINOTEKOI;

u) oOpamarbcs UL pa3pelieHus KOHQUIMKTHOW CHTyalldd K  PYKOBOJHUTEIIO
0011e00pa30BaTEIBLHOTO YUPEKICHUS.

[Tons3oBarenu 6MOAMOTEKH OOS3aHBI:

a) coOMI0IaTh MpaBUia MOIb30BaHUS OMOINOTEKOI; 0) OEpPe’KHO OTHOCUTHCS K

NIPOM3BEACHUSM Ie4YaTu (He BBIPHIBATh, HE 3aTN0aTh CTPaHMUIL,

He JieJlaTh B KHUTAX MMOJYepKUBaHUI, TOMETOK), MHBIM JJOKYMEHTaM Ha Pa3iIMYHBIX HOCHUTEISX,
000pyI0BaHNIO, UHBEHTAPIO;

B) MOJJIEP>KUBATh MOPSAIOK PACCTAHOBKHM JOKYMEHTOB B OTKPBITOM JOCTyIE OMOIMOTEKH,
PacIIONIOKEHHS KApTOUYEK B KaTajorax M KapTOTeKax;

I) MOJb30BaThCSl IEHHBIMM M CHPAaBOYHBIMU JIOKYMEHTaMU TOJIBKO B TIOMEUICHUU
O6ubnnorexku; 1) yOeOUThCS MPHU TMOIYYEHHM JOKYMEHTOB B OTCYTCTBUU JAE€(PEKTOB, a MpHU
oOHapy>XeHMH NPOUHPOPMUPOBATH 00 3TOM paboTHUKA OuOMMoTekn. OTBETCTBEHHOCTh 32
oOHapy>KeHHbIE Je(PEeKThl B CIABAEMbIX JJOKYMEHTaX HECET MOCIEeIHUI 0JIb30BaTeNb;



€) pacluChIBAaThCA B YHMTATEIBCKOM (opMymspe 3a KaKAbli MOTYYEHHBIH TOKyMEHT (
UCKJIIOUeHHe: obyuatomumecs 1-2 KiaccoB);

) BO3BpaIaTh JOKyMEHTHI B ONOIMOTEKY B YCTAaHOBJIEHHBIE CPOKH; 3) 3aMEHSTh

JOKYMEHTBI OMOJIMOTEKH B CIIydae UX yTPaThl MM OPYU UM PAaBHOIICHHBIMH,
an00 KOMIEHCHPOBAaTh ymepd B pa3Mepe, YCTAaHOBICHHOM IPAaBWJIaMH  IOJb30BaHMS
OMOIIMOTEKOM];

M) TOJHOCTBIO PAcCUMTaThes C OMOIMOTEKOM MO HMCTEYEHHH CpOKa WIM pPadOTHl B
00111€00pa30BaTEIILHOM YUPEKACHUH.

[Topsi1oK MCTIONB30BaHUST OMOIHMOTEKOM:

a) 3amuch OOyyaromuxcs 00Ieo0pa3oBaTeIbHOIO  yUpeXKIEeHUS B  OHOIMOTEKY
MPOMU3BOAUTCS IO CIHCOYHOMY COCTaBY KJIacCa B MHJIMBHIyIbHOM HOPSJIKE, IE1arOTHIECKUX U
MHBIX Pa0OTHUKOB 00IIE00pa30BaTENLHOTO YUYPEXKICHHUS, POIUTENCH (MHBIX 3aKOHHBIX
IpeCTaBUTENCH ) 00yJaromuXxcs — O MacHopTy;

0) mepeperucrpanus Noiab30BaTeseil ONOINOTEKH TIPOU3BOIUTCS €XKETOTHO;

B) JOKYMEHTOM, OATBEPKAAIOIINM IIPABO MTOJIH30BAHMS OMOINOTEKOH, SIBIISIETCS
YUTATENLCKUH PopMyIIsip;

I) YUTATeNbCKUN (GopMynsip (GUKCHUpYyeT HaTy BbIJA4YM IOJIb30BATENIO JOKYMEHTOB M3 (hoHIa

OMOIMOTEKH U MX BO3BpAIICHUS B OMOIMOTEKY.

[Topsiiok moap30BaHUsT A0OHEMEHTOM:

a) TOJH30BATEIM MUMEIOT IPaBO MOJYyYUTHh MPAaBO HA JIOM W3 MHOTOTOMHBIX W3JaHHUN HE
Oosiee IByX JOKYMEHTOB OJHOBPEMEHHO;

0) MakCUMaJIbHBIE CPOKH MOJIb30BAHUS JOKYMEHTAMH: - YUeOHUKH, ydeOHbIE MOCOOUS —
Y4eOHBIH TroJT; - HAy4YHO-TIOYJISIpHAs, IO3HABATENbHAs, XYI0’)KECTBEHHAs JIUTepaTypa — | mMecs;
- IEPUOINYECKHE M3IaHUs, U3IaHHsI TTOBBIIIEHHOTO cripoca — 15 qHei; B) MOJIb30BaTeId MOTYT
IPOIUTh CPOK MOJIB30BaHUS JOKYMEHTaMH, €CIIM Ha HHUX OTCYTCTBYET CIIPOC CO CTOPOHBI
JIPYTUX MO0JIb30BATEICH.

[Topsiiok MOIb30BaHMS YUTAITBHBIM 3aJI0M:

a) JOKyMEHTBI, IpeIHa3HaYCHHBIE I PaOOTHI B YUTAILHOM 3alie, Ha IOM HE BBIIAIOTCS;

0) PHIUKIIONIEANH, CTIPABOYHHUKH, PEIKUE, ICHHBIC U UMEIOIINECS B €AMHCTBEHHOM
OK3EMILUIAPE JOKYMCHTBI BbIAAKOTCS TOJIBKO IJIA pa60TI)I B YHMTaJIbHOM 3aJIC,

[Topsi10k paboThI C KOMIIBIOTEPOM, PACHIONIOKECHHBIM B OMOIHOTEKE:

a) paboTa ¢ KOMIBIOTEPOM YYaCTHMKOB 0OpPa30BaTENBHOIO Mpolecca MPOU3BOAUTCS IO
rpaduKy, YTBEPKICHHOMY PYKOBOAHMTEIEM YUYPESKACHUS W B TPHUCYTCTBUH COTPYIHHUKA
OMOINOTEKH,

0) paspemraercst paboTa 3a OJJHUM IEPCOHAIBHBIM KOMITBIOTEPOM He 0oJiee IByX UeJIOBEK
OJTHOBPEMEHHO;

B) IOJIb30BaTeIb MMEET IMpaBO padoTaTh C HETPAAMLIMOHHBIM HOCHUTEIEM HH(OpMaruu
MOCJIE MPEBAPUTEIHHOTO TECTUPOBAHUS €T0 PAOOTHHUKOB OMOJIMOTEKH,

r) MO0 BceM BompocaMm TMoucka wuHpopMmanuu B VHTepHETE NOIB30BATENb JOJKEH
oOpamiatecss K paOOTHUKY OMONIMOTEKM; 3amperiaercss oOpaieHue K pecypcam HHTepHeTa,
MPE/IIOIararoIIuM OIUIaTY;

o) paboTra ¢ KOMIBIOTEPOM TIPOM3BOJIUTCS COTJIACHO YTBEP)KIECHHBIM CaHHUTApHO-
TMTUEHUYECKUM TPEOOBAHUSM.



